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Illinois Department of Revenue 

CRT-61 Certificate of Resale
Step 1: Identify the seller 
1 Name 

Step 3: Describe the property 
6 Describe the property that is being purchased for resale or 

list the invoice number and the date of purchase. 
2 Business address 

City State Zip 

Step 2: Identify the purchaser 
3 Name 

4 Business address 

City State Zip 

5 Complete the information below. Check only one box. 

The purchaser is registered as a retailer with the Illinois 
Department of Revenue.   -   . 

Account ID number 

The purchaser is registered as a reseller with the Illinois 
Department of Revenue.   -   . 

Resale number 

The purchaser is authorized to do business out-of-state and 
will resell and deliver property only to purchasers located 

Step 4: Complete for blanket certificates 
7 Complete the information below. Check only one box. 

I am the identified purchaser, and I certify that all of the 
purchases that I make from this seller are for resale. 

I am the identified purchaser, and I certify that the following 
percentage,   %, of all of the purchases that I make 
from this seller are for resale. 

Step 5: Purchaser’s signature 
I certify that I am purchasing the property described in Step 3 from the stated seller for the 
purpose of resale. 

I declare that the information provided herein is complete and accurate to the best of my 
knowledge. In addition, by signing this tax exemption form below, I am acknowledging and 
representing my understanding and acceptance of, and to be bound by, the additional tax terms 
and conditions set forth below. 

_ _/_ _/_ _ _ _ 
Purchaser’s signature Date 

Note: It is the seller’s responsibility to verify that the 
purchaser’s Illinois account ID or Illinois resale number is 
valid and active. You can confirm this by visiting our web site 
at tax.illinois.gov and using the Verify a Registered Business 
tool. 

General information 
When is a Certificate of Resale required? 
Generally, a Certificate of Resale is required for proof that no tax 
is due on any sale that is made tax-free as a sale for resale. The 
purchaser, at the seller’s request, must provide the information 
that is needed to complete this certificate. 
Who keeps the Certificate of Resale? 
The seller must keep the certificate. We may request it as proof 
that no tax was due on the sale of the specified property. 
Do not mail the certificate to us. 
Can other forms be used? 
Yes. You can use other forms or statements in place of this 
certificate but whatever you use as proof that a sale was made for 
resale must contain 

the seller’s name and address; 
the purchaser’s name and address; 
a description of the property being purchased; 
a statement that the property is being purchased for resale; 
the purchaser’s signature and date of signing; and 
either an  Illinois account ID number, an Illinois resale number, 
or a certification of resale to an out-of-state purchaser. 

Note: A purchase order signed by the purchaser may be used 
as a Certificate of Resale if it contains all of the above required 
information. 
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When is a blanket certificate of resale used? 
The purchaser may provide a blanket certificate of resale to 
any seller from whom all purchases made are sales for resale. 
A blanket certificate can also specify that a percentage of the 
purchases made from the identified seller will be for resale. In 
either instance, blanket certificates should be kept up-to-date. 
If a specified percentage changes, a new certificate should be 
provided. Otherwise, all certificates should be updated at least 
every three years. 

Specific instructions 
Step 1: Identify the seller 
Lines 1 and 2 Write the seller’s name and mailing address. 
Step 2: Identify the purchaser 
Lines 3 and 4 Write the purchaser’s name and mailing address. 
Line 5 Check the statement that applies to the purchaser’s 
business, and provide any additional requested information. 
Note: A statement by the purchaser that property will be sold for 
resale will not be accepted by the department without supporting 
evidence (e.g., proof of out-of-state registration). 
Step 3: Describe the property 
Line 6 On the lines provided, briefly describe the tangible 
personal property that was purchased for resale or list the invoice 
number and date of purchase. 
Step 4: Complete for blanket certificates 
Line 7 The purchaser must check the statement that applies, 
and provide any additional requested information. 
Step 5: Purchaser’s signature 
The purchaser must sign and date the form. 

Williams-Sonoma DTC, Inc./Williams-Sonoma Stores, Inc.

3250 Van Ness Avenue

San Francisco     CA                         94109



 
 
Tax Terms & Conditions  
 
For purposes of these Terms and Conditions, “Customer” shall mean the buyer of the products 
referenced in this tax exemption form.  
 
Taxes 
Customer shall comply with all applicable state laws including sales and use tax. 
 
Indemnification  
Customer shall indemnify Williams-Sonoma DTC, Inc. (“WSDTC”) or Williams-Sonoma Stores, Inc. 
(“WSS”), or any of its affiliates, subsidiaries, parent companies, directors, officers, employees and 
agents for any tax, interest and penalties that are assessed by a taxing or other governmental authority 
arising from or related to any failure on the Customer’s part to collect and remit legally required tax on 
tax-exempt purchases.  
 
Invoicing – Sales Tax Billing Errors 
If Customer is invoiced sales tax incorrectly, Customer shall claim a tax paid purchase (or similar) credit 
on their state specific sales tax return for those states which permit the claiming of such credits.  
 
If Customer requires a sales tax refund related to any previous purchases from WSDTC or WSS, a 
written request including a statement of facts, along with all relevant supporting documentation (e.g., 
Resales Certificate, etc.), must be submitted within three (3) months of the original invoice date.  
 
Audit Requirements 
Customer shall comply with all reasonable requirements and requests of Williams-Sonoma, Inc. 
(“WSI”), including but not limited to the submission of the state sales tax registration numbers for those 
states where Customer is sales tax registered and doing business. 
 
In the event that WSI, WSDTC, WSS or any of their affiliates is subjected to any tax audits related to 
previous sales to the customer on a tax-exempt basis, customer will fully cooperate with WSI in 
providing all appropriate information, as well as any required documentation, in an effort to meet the tax 
audit requirements of all tax authorities. 
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